MEDICAL SOCIETY OF THE STATE OF NEW YORK
Policy 1999.4-New Inquires for Accreditation 
The first step to becoming a MSSNY accredited provider is to complete a Pre-Application for MSSNY Accreditation. The purpose of the Pre-application is to provide your organization the opportunity to explain your eligibility for MSSNY accreditation as well as to demonstrate that there are mechanisms in place to fulfill MSSNY’s Essential Areas and Elements and Accreditation Policies in the CME activities being produced by your organization.
You must complete and submit to MSSNY both the Pre-application and the $250 Pre-application fee to be considered for accreditation.

MSSNY CME Committee reviews Pre-application and will notify your organization immediately once a decision has been made regarding your eligibility to continue with the initial accreditation process.  MSSNY will notify you in writing within 2 weeks of the full CME Committee meeting where your Pre-application was reviewed. 
1. An organization may request a Pre-application in writing (letter or email) or over the phone.
2. The MSSNY CME office will send the Pre-application via email or regular mail.
3. Once the completed Pre-application has been received it will be submitted at the next meeting of the CME Survey Subcommittee for review.
4. The Survey Subcommittee reports its recommendations to the full CME Committee and the Committee acts upon its recommendation.

5. The organization is notified of the CME Committee’s recommendations via a notification letter.  
6. If the Pre-application is accepted, the organization is notified of the Committee’s approval to continue with the accreditation process by mail. The MSSNY CME Staff will send an approval letter along with a Self-Study Accreditation Survey Manual to the organization. See MSSNY Policy 2002.6 for the Initial Application Survey Procedure.
7. Any organization disagreeing with the CME Committee’s recommendations may file an appeal. There is an Appeals Committee made up of three physician members who are not on the CME Committee and are appointed annually by the MSSNY President with Council approval.
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